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APPLICATION FORM 
	POST APPLIED FOR 
	


Completing your Application Form:

Please complete all sections of this application form clearly and in BLACK INK.  Continuation sheets should be numbered according to the corresponding section to which they relate.

Once you have completed your application form, please return it to: HR Department, Babington House School, Grange Drive, Chislehurst, BR7 5ES or email it to vnelson@babingtonhouse.com
 
If posting your application please ensure you have the correct postage, particularly if you are using a large envelope.  The post office will not deliver if the postage is short.

For further information about Babington House School, please see our website www.babingtonhouse.com 
In the event of my application being unsuccessful, I do / do not (delete as appropriate) wish Babington House School to keep my details on file for 6 months.
	PERSONAL DETAILS

	Title and Surname
	     

	First Name(s)
	     

	Former Names
	

	Contact Address:
	

	Post Code:
	
	Home Telephone
	

	Mobile Telephone
	     

	Work Telephone
	     

	Email
	

	Preferred method of contact
	

	Are you subject to any immigration controls?
	YES
	NO
	NI Number
	

	Do you hold a valid driving licence?
	YES
	NO
	DFES Number
	


	CURRENT OR MOST RECENT EMPLOYMENT

	Post Held
	     
	Salary
	     

	Date Appointed
	
	Date Left and reason (where applicable)
	

	Full or Part Time

(indicate hours for part time)
	     
	Notice Period
	     

	Employers Name & Address

     
	     

	

	Telephone Number
	
	Nature of Business
	

	Brief Description of Position Held and Responsibilities (use a continuation sheet if necessary)




	PREVIOUS EMPLOYMENT (Please include any unpaid work, voluntary work and dates of unemployment)

	Employers Name & Address
	Post Held (state if full or part time)
	From Month/Year
	To Month/Year
	Salary
	Reason for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	SECONDARY, FURTHER AND HIGHER EDUCATION You will be asked to provide evidence of any relevant qualifications

	Name and address of Institution
	From

Mth/Yr
	To

Mth/Yr
	F/T

P/T
	Qualifications

gained
	Grade
	Date

	Secondary Education (please include English and Maths GCSEs)

     

 FORMTEXT 
     

	
	     

	   

	     
     
     
     
     
     
     

	     
     
     
     
     
     
     

	     
     
     
     
     
     
     


	Further and Higher Education

     

	     

	     

	   

	     

	     

	     


	Professional/Vocational Courses (relevant to post) 


	
	
	
	
	
	


	PROFESSIONAL MEMBERSHIPS AND TRAINING – Please indicate type of membership and name of professional body along with date of joining and membership number.  Please state relevant training courses attended in the last 12 months.

	

	

	TEACHER QUALIFICATIONS –  Only to be completed when applying for a teaching vacancy

	Subjects qualified to teach:
Please provide your DfES number if applicable: 
Do you have Qualified Teacher Status?
Yes
No
Is this your first teaching post?

Yes
No



	

	OTHER INTERESTS / SKILLS – Please list hobbies, interests and anything you wish to tell us regarding extra-curricular activities you wish to be involved in.

	     



	SUPPORTING STATEMENT (use a continuation sheet if necessary)

	You are invited to provide below any information in support of your application (no more than 1000 words).  Please include:


a)
Your reasons for applying for the post


b)
How you judge that you are qualified to take on the post.


c)          Please also describe particular strengths or experience you would bring to the post 

	     



	REFERENCES Please give below details of two referees one of which should be your most recent employer (references from friends and family are not accepted)

	
	Present or Most Recent Employer
	Second Referee

	Name and Title
	     
     
	

	Full Address and Post Code
	
	

	Telephone Number
	
	

	Email Address
	
	

	Nature of Contact
	
	

	
	It is our policy to take up references before interview.  May we contact this referee now?                                               YES/NO
	It is our policy to take up references before interview. May we contact this referee now?                                               YES/NO

	When would you be available to start? ………………………………………………………………………………………………..


	RIGHT TO WORK  

	· Do you require a permit to work in the UK?            *YES / NO
· If yes, do you have a current permit to work?         *YES / NO
If yes, you will need to provide the original along with originals of any other evidence that you are eligible to work in the UK if selected for interview

     



	OVERSEAS CHECK  

	If you have lived abroad for a period of three months or longer within the last five years, please state the dates and country below (e.g., 09/2013-02/2014) and be aware that you will need to provide the School with a Police Certificate of Good Conduct from the country.

	


	DECLARTION OF INTERESTS – Any non-professional relationships with any members of Babington House staff, senior team or governing body must be declared.  Please give person’s name and relationship  

	     



	UK GDPR

	The information that you provide on this form will be used to process your application for employment.  The personal information that you provide will be stored and used in a confidential manner to help with our recruitment process. More details as to how we will process your data is set out in the Recruitment Privacy Notice and Data Protection Policy.

If you succeed in your application and take up employment with the School, the information will be used in the administration of your employment.

We may check the information provided by you on this form with third parties.
Signed: …………………………………………………………………………   Date: ……………………………………………….



	DECLARATION

	As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with accurate answers. You should be aware that the School will institute its own checks on successful applicants with the Disclosure and Barring Service (DBS), and, where appropriate, a check of the Barred List maintained by the DBS, and any offer of appointment will be made conditional on obtaining such satisfactory checks.  As part of the shortlisting process, the school will consider carrying out an online search on shortlisted candidates as part of its due diligence.

I have not been disqualified from working with children, I am not prohibited from working with children, and I am not subject to any sanctions imposed by a regulatory body (e.g., the General Teaching Council for England, or the Teaching Regulation Agency). 
I declare that the information I have given in this Application Form is accurate and true. I understand that providing misleading or false information will disqualify me from appointment or if appointed, may result in my dismissal.
Signed: ………………………………………………………………………….  Date: ……………………………………….……. 





