
SENCO ASSISTANT 
JOB DESCRIPTION

	Job Title: SENCO Assistant
	

	
	

	Responsible To: SENCO
	


Main Purpose of the Job:

The purpose of the job of Senco Assistant is to:

· Support the needs of individual pupils who require 1:1 support or small group learning. 
· Support SENCO with the strategic development of special educational needs (SEN) policy and provision in the school

· Support SENCO with co-ordination of specific provision to support individual pupils with SEN or a disability

· Provide professional guidance to colleagues, working closely with staff, parents and other agencies 

· Encourage pupil independence by teaching life-long skills

· Support the teaching of pupils in accordance with the curriculum

· Ensure that each pupil is helped to achieve his or her fullest potential

· Accept reasonable additional responsibilities as assigned by the Headmaster
Main Duties and Activities:

The job holder will:

· Be an effective SENCO Assistant, providing support for the SENCO where required, and for the range of children with Special Educational Needs and Disabilities within the school
· Support SENCO with strategic overview of provision for pupils with SEN or a disability across the school, monitoring and reviewing the quality of provision

· Support SENCO with providing guidance to colleagues on teaching pupils with SEN or a disability, and advise on the graduated approach to SEN support

· Have the highest expectation of every child, believing that every learner has an unlimited potential for development

· Establish and maintain good relationships with colleagues, working as part of the team in all aspect of school development

· Implement and lead intervention groups for pupils with SEN, and evaluate their effectiveness

· Implement equal opportunities in all aspects of school life

· Work in partnership with parents in providing a quality education experience for all the children

· Along with all members of staff, undertake responsibilities as detailed in the School’s Health and Safety Manual 
· Be responsible for promoting and safeguarding the welfare of children and young persons for whom you are responsible, or with whom you come into contact.
The SENCO Assistant will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the SENCO Assistant will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the Headmaster.

For the avoidance of doubt, the duties and responsibilities contained within this job description may change from time to time according to the requirements of the role and it is not intended to have contractual effect. 
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SENCO ASSISTANT PERSON SPECIFICATION

	Qualifications
	· A level 3 qualification or equivalent is required for this post
· Willingness to undertake training as required by the school’s needs

	Experience
	· Teaching experience of groups and 1:1 interventions

· Experience of working at a whole-school level, inclusive of EYFS, Primary and Secondary
· Involvement in self-evaluation and development planning

· Experience of conducting training/leading INSET

	Knowledge
	· Sound knowledge of the SEND Code of Practice

· Knowledge of subject/technical area

· Knowledge of relevant policies, codes of practice and legislation

· A basic understanding of child development and learning processes

	Skills
	· A general understanding of national/foundation stage curriculum and other relevant learning programmes and strategies 

· Excellent numeracy and literacy skills

· Ability to plan and evaluate interventions

· Data analysis skills and the ability to use data to inform provision planning

· Effective communication and interpersonal skills

· Ability to build effective working relationships

· Ability to influence and negotiate

· Good record-keeping skills
· Good organisation and personal management skills

	Personal Attributes
	· Commitment to getting the best outcomes for pupils and promoting the ethos and values of the school

· Commitment to equal opportunities and securing good outcomes for pupils with SEN or a disability

· Ability to work under pressure and prioritise effectively

· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding and equality
· Willingness to work flexibly when required

· Reliable and punctual
· To have a good sense of humour

· To keep calm and professional at all times


Agreed by Headmaster:  �


Date: 14/05/2024








Agreed by Jobholder …………………………………………


Date: 








